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Reproduction and Licensing Fees 
 
Let us know what materials you would like reproduced and any format or quality specifications you might have. 
BHS staff will give you an estimate and help you to place an order. You can place your order by completing this 
form and submitting to our staff by mail or email (brewsterhistoricalsociety@comcast.net):  

Brewster Historical Society 
attn. Curatorial 
PO Box 1146 
Brewster, MA 02631 

The following is provided for your information only. Please do not send any payment prior to receiving an 
invoice or request for payment from our staff. You will receive a payment link with your invoice sent via email so 
you can pay online. You can also pay by check (in‐person or mail) or in cash (in‐person only). Pre‐payment is 
required before materials are delivered. BHS members are eligible for a 10% discount. Non‐profit organizations 
receive a 50% discount.  
 
Reproduction Fees 

Photocopy materials (black & white)  $0.25/page 

Retrieve existing still image files  $2/file 

Scan flat or bound manuscript (standard quality)  $0.25/scan 

Scan flat manuscript (high‐quality for publication)  $10/scan 

Scan bound manuscript (high‐quality for publication) First 2 scans $10 each; then $25/hour 

Retrieve existing A/V files  $5/file 

 
Delivery Charges 

Deliver digitized files online  No charge 

Rush fee  $25/order 

Burn files to disc  $6.50/disc 

Expect to receive your order 10‐15 working days after we receive your signed contract. Rush service is 
available with a 5‐10 working day turnaround. 
 
Shipping Charges 

Up to 30 photocopied pages  $7 

More than x photocopied pages  Varies 

Non‐paper media via USPS  $10/package 
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Licensing Fees 
Please note that use of images available in the BHS collections catalog by Cape & Islands historical museums and 
on social media platforms is exempt from the formal licensing process as long as the following credit line is used: 
Photo by [Name of Photographer (if known)], courtesy of the Brewster Historical Society, [Image Number]. 
 
Books – includes both print and e‐book formats of all non‐textbook publications published by non‐profit, 
university, or commercial presses. 

Print Run  Non‐Profit or University Press  Commercial Press 

Up to 1,000  $0.00  $25.00 

1,001 to 5,000  $25.00  $50.00 

5,001 to 10,000  $50.00  $100.00 

10,001 and beyond  $100.00  $200.00 

 
Periodicals – includes both print and online formats of journals, magazines, and newsletters. 

Print Run  Non‐Profit or University Press  Commercial Press 

Up to 5,000  $0.00  $25.00 

5,001 to 10,000  $25.00  $50.00 

10,001 and beyond  $50.00  $100.00 

 
Electronic and on‐demand publications – Includes print‐on‐demand publications and digital publications with 
no planned print run, whether made available at a per‐unit price or free‐of‐charge. 

Non‐Profit or University Press  Commercial Press 

$25.00  $50.00 

 
Advertising – includes email marketing and print advertisements. 

Print Run or Mailing List  Non‐Profit  Commercial 

Up to 5,000  $25.00  $50.00 

 
Ephemera – includes brochures, pamphlets, handouts, and other printed materials of a less permanent nature. 

Print Run  Non‐Profit or University Press  Commercial Press 

Up to 1,000  $0.00  $25.00 

1,001 to 5,000  $25.00  $50.00 

5,001 to 10,000  $50.00  $100.00 

10,001 and beyond  $100.00  $200.00 

 
Exhibitions – includes all uses within the exhibition and material produced in relation to the exhibit such as 
catalogs and marketing and education materials. 

Non‐Profit  Commercial 

$25.00  $25.00 

Licensing fees are waived for exhibits that will be up for less than three years. 
 
Film and television – Any audiovisual production that will be disseminated via public showings. 

Non‐Profit  Commercial 

$25.00  $50.00 

 
Online – Includes use on personal, professional, and institutional websites and any other online platform excepting 
online educational materials, web video, and electronic publications, which have their own licensing schedules. 

Non‐Profit  Commercial 

$25.00  $50.00 

 


